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from : Chief, Records Management Staff 
subject: Expansion of Records Center 
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26 22iK„2L t 5 + 0t i f April the R ecords Center had on hand 
citv 2 ^ Th? 1 f8et J? f inactlve records, 6$% of its total capa- 
C1 7* ^® se records were received from almost every office 

(includes 11,305 finished inteliig^nce^Srial) ! ^ 

ceive^in^L^Y* WhiGh ^ active records are now being re- 
J . ent !f> 8X1 avera g Q «** 53 cubic feet per work day 
l?l past months > is more than double our experience for 
e previous two years. This experience and recently develoned 

raYoYYt-? 1 DD / P ^ areas ^icate that the present 
rate of growth will continue during 1956, P 

creasing ° f r ?. cords held ^ the c *nter is in- 

g f d ^ lly each y» ar but will not offset the in- 
creased rate of receipt, I estimate that our present Records 
enter space will be exhausted by about the first of April 1957 

k™^7eT- ttot ^ ^ - e~V 957 ' 


h* 1 have discussed t.h1p problem withf 

and representatives of the Real 

wit n • -r, . 1 
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. ,, t TT T TT * representatives of the Real 

i YdYS ^obstruction Division. The Real Estate and Construct- 

is officiaSv^S d Z? l0P ^ specifications when our need 

Si ^ f0r "**■*«”**>■ ^TrLoes 

n . £• Th ® f e £ ords Center Project outline approved by the 
lW S at?I anticipated expansion within^ years. 

The attached chart shows the growth of the Records Center nro- 

1 ^ l to i956. Safe file cabinets to house the records 

??L^ the ® nt ! r would cost over one million dollars or about 
five times construction cost. 
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